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CONTACT INFORMATION

YOUR NAME HERE
YOUR SCHOOL HERE
PHONE NUMBER // EMAIL

FOR IMMEDIATE RELEASE:
Month, X, 2008
Headline Announces News in Title Case, 
Ideally Under 80 Characters
The subhead or summary paragraph is a little longer synopsis of the news, elaborating on the news in the headline in one to four sentences.
City, State -- The lead sentence contains the most important information in 25 words or less, using the inverted paragraph theory. Grab your reader’s attention here by simply stating the news you have to announce. Do not assume that your reader has read your headline or subhead; the lead should stand on its own.

A news release, like a news story, keeps sentences and paragraphs short, about three or four lines per paragraph. 

The first couple of paragraphs should answer the who, what, when, where, why and how questions with the most important info up high.  Tell the story as concisely as possible.

“After explaining the ‘news,’ throw in a quote from a key person; but try to avoid a ‘we’re thrilled to be involved,’ comment,” said VATA Spokesperson Joe Smith.  “Make it a quote with some meat to it so if a reporter really needs to pull out a quote, this one will work.”

Close out the release with a call to action, usually for additional information such as calling or e-mail a spokesperson or visiting a web-site.

Last Paragraph: The Boilerplate (see below)

About the Virginia Athletic Trainers Association

The Virginia Athletic Trainers' Association (VATA) is dedicated to the health and well-being of Virginians who are physically active. As such, the organization focuses on enhancing the professional development of Virginia's certified athletic trainers and on communication between all persons and agencies invested in the health and well-being of athletes and the physically active.

The VATA supports the advancement of the athletic training profession through legislative and educational endeavors that promote and ensure the highest standards of professional practice.
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